
Including notices of requirement in a proposed plan  
This is a pictoral description of what is described in the Guidance Note 
 

Identify Requiring Authority with 
designations that have not 

lapsed. 

Issue notice stating when 
rollovers and modification will be 

received. 

Receive notices of requirement 
for rollover and/or modification. 

No notice = no 
designation 

Identify other 
relevant requiring 

authorities. 

Initiate discussions with 
other Council 
departments. 

Decide on Councils 
own designations. 

Decide on 
Commissioner 

Requiring Authority 
lodges new notice of 

requirement 

Check that information 
meets RMA requirements. 

 
Check that information 

meets RMA 
requirements 

Decide if 1st schedule process is 
suitable, and confirm agreement 

with requiring authority. 

Prepare schedules and 
maps. 

Check against Operative 
District Plan to verify 

modifications 

Check 40 working day 
timeframe – regulatory 
authority may need to 

relodge. 
           No 
Use normal s.168
   route to lodge
   new notice of
     requirment. Publicly notify proposed plan. 

Send relevant parts of schedule and 
maps to requiring authorities for 

their checking 

Notify directly affected landowners and occupiers. 

Submissions and further submissions received 

Hold Hearings 

Make recommendations on other requiring authorities designations 

Optionally make no 
recommendation or decision if a 

rollover with no submissions. 

Advise requiring authority 

Update plan 
Notify requiring authority 

Requiring authority makes decision and issues to 
Council 

Update plan 

Notify submitters and other directly affected landowners and occupiers 

Receive appeals 

Settle / hearing of appeals 

Update plan 

Make decision on 
Council designations 

Update plan 

Notify submitters 
and other directly 

affected 
landowners and 

occupiers 

Key: 
 
Red = optional steps 
Black = mandatory steps 


