Receipt of submission letter

Application Reference Number: <insert application reference number>

<insert date>

<insert address of submitter>

Dear < insert name of submitter>

Acknowledgement of Receipt of Submission on Notified/Limited Notified Resource Consent Application  – <insert application number and proposed activity>

Thank you for your submission lodged on resource consent application <insert application number> lodged by <insert name applicant> to <insert description of activity applied for> at <insert site address and legal description of consent>.  

Please note that under section 96(6) of the Resource Management Act 1991 (RMA), you are required to send a copy of your submission to the applicant as soon as reasonably practicable at the address given in the public notification of the application.  If you have not already done this, please forward a copy to the applicant as soon as possible.
If you have indicated in your submission that you wish to be heard in support of your submission, the Council will advise you of the hearing date, time and location 10 working days before the hearing (if one is to be held).  A hearing will be set down within 25 working days of the closing of submissions.  These dates may change if further information is requested from the applicant by the Council.  Alternatively the hearing may not proceed if the applicant withdraws the application or requests that the application be directly referred to the Environment Court for a decision, bypassing the Council hearing stage. 

Section 100A of the RMA also allows you as the submitter to request that the application is heard and decided by at least one independent commissioner.  The applicant may also request the use of independent commissioner(s).  If you wish to request independent commissioner(s) hear and decide on the application instead of councillors/elected members, you must make this request in writing to the Council no later than 5 working days after the close of submissions.  In accordance with section 36(1), if you request that the application be heard by independent commissioner(s), you will be charged for any additional cost associated with this request. Where more than one person requests the use of commissioners then the cost is shared on a pro rata basis. 

Section 99 of the RMA allows for pre-hearing meetings to be held at the request of the Council, the applicant, or anyone who has made a submission on a consent.  At these meetings all of the parties involved in the consent, and any other parties that the Council considers appropriate, meet to discuss the application.  Should a pre-hearing meeting be considered appropriate, a Council officer will contact you to determine suitable dates for you and/or your representatives.
If you have indicated that you do not wish to be heard in support of your submission you will not have any speaking rights at any pre-hearing meeting or hearing and you will not be notified of the date of any hearing.  However, the Council will still send you a copy of any decision made on the application and you still have appeal rights under section 120.  Those parties who indicated they wished to be heard, will be served with a notice of the date and time of the hearing in accordance with section 101(3) (b) of the RMA, are:

<insert names of parties that wish to be heard>

Please contact the writer on < insert phone number > or <insert email address> if you have any questions or concerns regarding the above information or would like to request a pre-hearing meeting.

Yours faithfully

< Officer's name >

< Job title >
