Notice of hearing
Application Reference Number: <insert application reference number>
<insert date>

<insert address of applicant/submitter>
Dear <insert name of Applicant/Submitter>

Notice of Hearing of Notified/Limited Notified Resource Consent Application – <Insert application number and proposed activity >

The <insert name of Council> advises that a hearing will be held to hear resource consent application <insert application number>applied for by <insert name of applicant> to <insert description of activity > at <insert site address and legal description >.

The hearing will commence at:

<insert date>
<insert time >

<insert location including address, room and any other specific details required>

If you are intending to have representatives present evidence on your behalf at the hearing then please advise the Council’s Consents Administration Officer - <insert name> (phone <insert number>or email <insert email address>) by <insert date> indicating the number of people you will have representing you and an estimate of the time it will take to present this evidence.  This is required so that enough time can be set aside for the use of the hearing room and the Council can establish an indication of how long the hearing will take.  If you intend to provide any written submissions or evidence at the hearing then please bring <insert number> copies to the hearing so that they can be distributed to the various parties.

Please find attached some general instructions relating to proceedings at hearings and the order that parties are generally requested to present in.  Please note that this is just a general guide and full instructions will be provided by the Chairperson/Commissioner on the day of the hearing before proceedings begin.

This notice is served in accordance with section 101 of the Resource Management Act 1991 (RMA).  Please contact the writer on < insert phone number > or <insert email address> if you have any questions or concerns regarding the above information.

Yours faithfully

< Officer's name >

< Job title >
