Before a Commissioner/Hearing Committee appointed by the <insert Council name>

In the matter of

the Resource Management Act 1991

and

In the matter of

A non-notified application for Resource Consent/Change or Cancellation of Condition <insert reference number for application and the applicant’s name> 

Section 42A Officer’s Report - <insert officer name and any relevant qualification abbreviations>

<insert hearing date>

PREAMBLE

This report provides an analysis of the resource management issues in respect to <insert application title and reference number>. The assessment and recommendations contained in this report are not binding on the <Council or the Commissioner/s/Hearing Committee>. This report has been prepared without knowledge of the content of any evidence that will be presented at the hearing, consequently it cannot be assumed that the Commissioner/s/Hearing Committee hearing the application will reach the same conclusions as provided in this report.

1.
QUALIFICATIONS

In this section set out the following:

· Your full name

· Your qualifications in full

· The number of years experience you have as a planner

· Details of your work experience
2. THE PROPOSAL

This section should state:

· A description of the proposal

· Refer to any appendices relating to the layout or features of the proposed activity

· Indicate the date that the application was lodged.

3.
SITE AND LOCALITY

This section should contain:

· The legal description and title, area of the site and description of the physical characteristics of the site

· A description of any existing buildings or features on the site

· A description of the immediate locality and the existing predominant uses in this area.

4.
WRITTEN APPROVALS OBTAINED/REASONS FOR NON-NOTIFICATION

This section should state:

· Any parties from which written approval has been obtained and the location of their properties (you may wish to refer to a separate report here)
5.
PLAN PROVISIONS / ACTIVITY STATUS

This section should contain:

· A summary of the relevant plan provisions that the proposed activity does not comply with

· The status of the application under both plans

6.
STATUTORY CONSIDERATIONS

This section should contain:

· A summary of the decision to not to notify the application [You may wish to attach your notification/non-notification report as an Appendix]
· A summary of the statutory matters relating to the application

7.
ASSESSMENT OF EFFECTS ON THE ENVIRONMENT

This section should contain:

· A ‘permitted baseline’ assessment in relation to the activity

· Identification of the adverse effects that may arise

· An assessment of the adverse effects of the proposal on the environment (including cumulative effects).  This should also include consideration of the mitigation proposals that may be set out in the application.  [You might like to follow the headings set out in The Fourth Schedule of the RMA and/or follow a set of more specific headings depending on the type of application you are dealing with] 

· A summary of the overall adverse effects of the proposal and whether they are considered more than minor

· Note that there is the ability to cross reference information contained in the applicants AEE in part or in whole to avoid duplication.

8.
OBJECTIVES AND POLICIES OF THE PLANS AND POLICY STATEMENTS.

This section should contain:

· An assessment of the application under the relevant plans and policy statement relating to the proposal

· An overall consideration as to whether the proposal is consistent with the relevant objectives and policies of the relevant plans.

9.
WEIGHTING OF THE RELEVANT PLANNING INSTRUMENTS

If the proposed activity is to be considered under both a Transitional and Proposed Plan then the preferred weighting between the provisions of these plans must be discussed and a recommendation made as to which plan should have more weight in the decision making process.

10.
PART II OF THE RESOURCE MANAGEMENT ACT 1991

This section should discuss whether the proposal is in keeping with the purpose and principles of the Resource Management Act 1991 as set out in Part II of the Act.

11.
SECTION 104D(1) THRESHOLD TEST

If the application is for a non-complying activity then the report should contain a section which addresses the ‘threshold test’ set out in section 104D of the Act
12.
CONCLUSION AND RECOMMENDATION

This section should contain:

· Your overall conclusions reached about the application

· A recommendation as to whether or not the application should be granted or refused

· If the application is recommended to be approved then a set of conditions should be provided (in the case of a resource consent application) or the recommended wording or deletion of a condition of consent (in the case of an application for a change or cancellation of condition)

· The period of lapse and duration of consent
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