CHECKLIST FOR APPLICANTS

	Applicant(s) name and address:
	For office use only:

	…………………………………………………….
	Application Number:……………………………

	…………………………………………………….
	Date lodged:………………………………….

	…………………………………………………….
	


Have you included the following with your application for resource consent or certificate of compliance (()?

· Name and address of any occupiers/owners of the land subject to the application other than the applicant
· List of type/s of resource consents sought from this Council e.g. Land use, subdivision, bore permit etc
· List of type/s of resource consents sought from another Council
· Certificate/s of Title for the subject site
· Locality plan (scale 1:500) or aerial photograph (scale 1:500)
(Showing the physical location of the subject site in relation to adjoining streets and sites)

· Site Plan of existing and proposed activities including:
· North point

· Title or Reference No.

· Scale

· Date the plans were drawn

· Topographical information

· Natural features, including protected trees, indigenous vegetation, water courses

· Certificate of Title boundaries

· Road frontages

· Existing buildings

· Existing wells and/or effluent disposal systems

· Buildings on adjacent sites

· Layout and location of proposed building and activity

· Earthworks design and contours

· Landscaping

· Site coverage calculation

· Details of any signage (sign design, dimensions and location on buildings)

· Elevation Drawing (scale 1:50/1:100) of all structures to be constructed or altered, showing relationship of proposed buildings, including:
· The natural ground level

· Existing and finished ground levels

· Maximum building height and relevant height plane angle(s)

· Assessment of Environment Effects (AEE)
An AEE is an essential part of the application.  If an AEE is not provided Council cannot assess the application.  The AEE should discuss all the actual and potential effects of your proposed activity or structure on the environment.  The amount of detail provided must reflect the scale and nature of the effects.  For example, if there are major effects arising from the proposal, a detailed analysis and discussion of these effects should be included in the AEE.  It may require the provision of information from specific experts (e.g. a traffic engineer).  If the effects of the proposal are very minor, then a less detailed AEE can be submitted.  

The Council has information available to assist you prepare the AEE – please contact us if you have any questions.

· Written approval from all affected persons has been obtained 
· Signed plans and affected persons forms are attached to the application

· Term of consent applied for indicated
· Application fee paid
· Date and Signature of Applicant or someone authorised to sign on their behalf

· Address for Service if different to applicant’s details

It is important that you complete this checklist and return it with your completed resource consent application form.  If you have any questions about anything on this form, please contact the <name> Council on <telephone number>


